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eForms  
 
Register for eForms 
When first registering at ipfs.com, select “I 
consent” from the pop-up window. 

 

OR 

If registered, select Settings > eForms Preferences from the toolbar. 
 

Only the Web Admin will have access to eForms Preferences.  
 

Check “Yes I would like to enroll in eForms”.  

To unsubscribe, uncheck “Yes, I 
would like to enroll in eForms.” 

 
Download the agreement and click I Consent. 

Choose Continue. 
 

By eForm type - one email, multiple insureds accounts.  
By each insured account(s) - one email per account. 
Manage Email Addresses – add or remove users. 

All ipfs.com users will appear in the Address Book. 

Add users that are not in the Address Book by 
selecting the Add New User button. 

User(s) added to the Address Book can be 
selected as eForms recipients. 

Select Apply Changes to save. 

 

 

When quoting and setup eForms by account, the user 
who is quoting will default as the eForm recipient. 
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eForms  
 

eForms Setup 
Displays when “By eForm 
type” is selected. 

Select the delivery 
preference.  

 

Check the forms you 
would like to assign to a 
user.   

 

Select Edit eForm 
Recipients button to 
assign or remove 
recipients. 

 

Each eForm must 
have an email address to Save the Setup. 

 

Account Setup 

eForms by account are automatically assigned to the logged in user when creating a quote. 

Displays when “By each insured account” is 
selected. 

Select a delivery preference. 

Select the Set Default button to add a user in 
the Email field to receive eForms on IPFS 
generated quotes. 

Select Edit eForm Recipients button to 
assign or remove recipients.  

 Existing accounts must have an 
email address to Save the Setup. 

 

Select Save Setup button to complete enrollment.  

More than one User can 
be selected.  

Choose the user(s) and 
select Add User. 


	Register for eForms
	eForms Setup
	Account Setup


